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AJOJDKHOCTHOWM PEMMAMEHT
BeAyLLEro CHeLuanucTa-aKenepTa oTaena KagpoBoro obecrneyeHms 1 4eonponsBoacTBa
MI/IHI/ICTepCTBa NNeCHOro, OXOTHM4Ybero X03alcTBa U npnpoaono/bL3oBaHnA MeH3eHCKoOM 06n1acTun

1. O6uwwme nonoXxeHUs

1 [OmKHOCTb roCyAapCTBEHHON TPaXAaHCKOW CyXObl (danee - rpaxmaaHcKas Cry»x6a)
BeAyLUMIA CMeumanmcT-3KCnepT OTAeNa KaapoBoro obecrneyveHns v AenonponsBoacTea MuHucTepcTea
NECHOro, OXOTHMYLEr0 XO3MCTBA W MNPUPOAONONbL30BaHMS  [eH3eHCKo obnacTh  (panee -
MWHMCTEPCTBO) OTHOCUTCA K CTapLUein rpynne AO/MKHOCTE PaXAaHCKOM CNyXObl  KaTeropumu
«CneynanncTbi».

PerncTpaumoHHbIin HoMep (Kog) fomkHocTu - 3-3-4-21.

2. O6nacTb NPOQECCHOHA/ILHOM  CMY>KEOHON  [eATeNbHOCTM  FOCYAAPCTBEHHOMO  IPaXKAAHCKOro
cnyxaulero (ganee - rpaxmaHCKUA Cchnyxawwid):  YnpaeneHue B Cepe apxXMBHOrO fena W
[ENonpov3BOACTBa.  YnpaBneHne B cdiepe MHAOPMALMOHHBLIX TEXHOMOTUIA, CBA3M, MAaCcCOBbIX
KOMMYHUKaLWIA 1 CPeACTB MacCOBON MHopMaLWW.

3. Bugbl  NpoeccroHaIbHOM  CYXXEOHON  AeATENIbHOCTA  FPaXKAAHCKOro  C/YXKaLero:
KomnnekToBaHMe W AOKYMEHTALMOHHOEe 06ecrneyeHne ynpaeneHus. PerynuposaHue B cdepe
3MEKTPOHHbIX CPEACTB MaccoBOM MH(OPMAaLMK X MacCOBbIX KOMMYHMKaLUMiA, B TOM uucne
KOMMbHOTEPHbIX CETel 06LLEro Nosb3oBaHMs.

4. Ha3HaueHWe Ha A0/MKHOCTb W OCBOOOXAEHMEe OT AO/MKHOCTX BedyLlero creuuanmcra-
aKcrepTa OTAena Kagposoro obecrieveHus 1 genonpomssogctsa MuHucTepctsa (fanee - Begywymia
CMEeLManncT-3KCnepT) OCYLLECTBASETCA MNPUKa3oM MMHUCTPA NECHOr0, OXOTHWMYLErO0 XO3AKCTBA M
npUpoonob3oBaHus MeH3eHCcKoM obnactu (ganee - MUHKCTP).

5. Bemywuin cneumanucT-aKcnepT HenocpeACTBEHHO MNOAYMHSETCS HauvanbHUKY OTAena
KaflpoBOro obecrneyeHust 1 aenonpon3BoacTea MuHucTepcTea (ganee - HauanbHWK 0TAena).

6. Begywmin cneumanncT-a3KcnepT 0653aH UCMONHATL OTAENbHbIE AO/MKHOCTHbIE 00S13aHHOCTY
BPEMEHHO OTCYTCTBYHLLEro COTpyAHUKa OTaena, B AOMKHOCTHbIE 06S3aHHOCTV KOTOPOro BXOAUT
NHOPMALIMOHHOe B3aUMO/ENCTBME CO CPeACTBaMM MacCOBON MHDOPMaLN.

Il. KBa/impukaumoHHble TpeboBaHUS 418 3aMeLLeHNA JO/THKHOCTU TPadKAAHCKOW Cy)>KObl

1. [N 3avelleHns LOMKHOCTM BefylumiA cneunanmncT-aKkenepT YCTaHaB/IMBAKOTCA ClieAyHOLLME
KBa/IM(PUKaLOHHbIe TpebGoBaHMS:

7.1. Hannuve Bbicwero o06pasoBaHNA MO CNEAYHOWMM  CreLManbHOCTAM,  HanpasieHUsm
MOLrOTOBKM:

YKPYMNHEHHass  rpynna  HanpasfeHWn  MOAroTOBKM  «[ICUXONMOrMYecKMe  HayKu,
«HOpucnpygeHums», «/IcTopus 1 apxeonorusy», «JNEKTPOHMKA, PafnOTEXHMKA U CUCTEMbI CBA3W»,
HanpaBneHWs  NOAroTOBKM  «OKOHOMUKa»,  «MeHeMKMEHT»,  «YMpaBfeHUne  NepcoHaIoOM.
«["ocyapcTBeHHOE M MyHUUMNANIbLHOE YnpasneHue», «HOpucnpyaeHums», «JOKyMeHroseaeHue wu
apxuBoBeaeHuEe», «PainoTeXHNKa;

- MHOe HampaBsfieHMe MOArOTOBKM (CNeunasbHOCTb), YKa3aHHOe B MpefblayLimnX MepeyHsax
CreumasbHOCTeN M HanpaBneHWA NOATOTOBKM M A5 KOTOPOro 3aKOHOAATe/IbCTBOM 06 06pa3oBaHUU
Poccuiickoin ®efepaumn yCTaHOB/IEHO COOTBETCTBME BblLLEYKa3aHHOMY Hamnpas/ieHWUO MOArOTOBKM
(cneuuansHOCTN);

- WHOe Harpas/fieHne MOArOTOBKM (CMeunanbHOCTb) NPU  YCMOBUM  HaMuua  Aunioma o
NpPogecCOHaIbHON NepernoAroToBke Mo nporpaMme NPOQeCcCHoHaIbHOM NepenojroToBKM 06beMOM
6onee 500 yacoB, COO TBETCTBYIOLLEN BbllLieyKazaHHOMY Hanpas/eHWIo NOAr0TOBKM (CrewnanbHOCTK).

7.2. B cooTBETCTBMM CO CcTaTbel 6 3akoHa MNeH3eHcKoit obnactu ot 09.03.2005 Ne 751-3110 «O
rocylapCTBEHHOM IpaXKAaHCKON cry»6e [MeH3eHCKon 06nacTu» (C nocnefytowmmy U3MeHeHUAMN)



2

[151 3aMeLLEeHNs JO/MKHOCTU BefyLimin cneuuanmcT-aKenepT TPe6oBaHNs K CTaXKy He NpeabsBistoTCs.

7.3. Hannume 6a30BbIX 3HAHWIA:

1) 3HaHVe rocyAapcTBeHHOr0 A3blKa Poccuiickoin deaepaunm (PyCcCKoro f3blka);

2) 3HaHWA ocHOB  KoHCcTuTyumMmn Poccuiickon — ®efepaumn,  3aKoHofaTenbCTBa O
roCyapCTBEHHOW rpaxkAaHCKOI Cny>k6e, 3aKOHOAATeNbCTBA O NMPOTUBOAENCTBUN KOPPYNLNW;

3) 3HaHMA B 06nacTU WHHOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMNOTMMIA (3HaHWe OCHOB
MH(OPMaLMOHHON 6e30MacHOCTM 1 3allMTbl MH(OPMALMKN, OCHOBHbLIX MOMOXEHWI 3aKOHOAATE/IbCTBA
0 NEepPCOHa/IbHLIX AaHHbIX, 06 3M1IEKTPOHHON NOANMCK, 0BLLMX NPUHLMNOB PYHKUMOHMPOBAHUS CUCTEMI
3NEKTPOHHOTO JOKYMEHTO060pOTa, 3HAHWS MO NPUMEHEHUIO MEPCOHA/IbHOr0 KOMMbLIOTEPA).

7.4. Hannuve npodhecCUOHabHbIX 3HAHWIA:

7.4.1. B cthepe 3aKoHoaaTenscTBa Poccuiickon deaepaumu:

1) ®depepasibHblii 3akoH oT 09.02. 2009 Ne 8-d3 «O6 0becneyeHUn foctyna K MHGopMaLum o
[eATeNIlbHOCTU rocyAapCTBEHHbIX OPraHoB M OpraHoB MeCTHOIO CamoynpaB/ieHus»;

2) ®epfepanbHblii 3akoH OT 06.10.1999 Ne 184-®3 «O6 06WMX MPUHLUMNAX OpraHv3aummn
3aKoHofaTe/IbHbIX (NpPeACTaBUTENbHBIX) W WUCMOMHUTENIbHBIX OpPraHoB rOCYAapCTBEHHOW B/acTy
cyobekToB Poccuiickoir ®efepaumm» (C nocneayowmMm N3MeHeHNSAMI);

3) degepanbHbIii 3aKOH OT 27.05.2003 No 58-P3 «O cucTeMe rocyfapCTBEHHON CyX6bl B
Poccuiickoin degepaummn» (C nocnegyowymMm 3MeHeHUAMK);

4) depepanbHbIi 3aKoH 0T 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHOM FPaXXAaHCKOW Cny»x6e
Poccuiickoli ®eaepaumm» (C nocneayroLmMmMm 3MeHeHUSIMN);

5) deaepanbHbIil 3aKoH Poccuiickori deaepaumn ot 27.07.2006 Ne 152-3 «O nepcoHasIbHbIX
[aHHbIX» (C NOCNefyoWMMN N3MEHEHUAMN);

6) PeaepanbHblil 3aKoH 0T 13.01.1995 No7-P3 «O nopsake OCBELLEHUS AeATeNbHOCTM OpraHoB
rocyAapCTBEHHON B/IaCTW B rocyfapCTBEHHbIX CPeCTBaX MacCoOBOW MH(OpMaLMm»;

7) depepanbHblii 3akoH oT 27.07.2006 No 149-d3 «O6 uHGopmauun, MHHOPMALMOHHBIX
TEXHO/IOMUSAX U O 3aLmTe MH(opMaLUmn»;

8) ®depepanbHblii 3aKOH OT 25.12.2008 No 273-®3 «O NpOTUBOAEACTBUN KOppynummu» (C
nocneayroLmMMmM N3MeHEHNAMN);

9) Mpukas Pocapxmea oT 22.05.2019 N 71 "O6 yTtBepXaeHun MpaBun Aenonpovn3BoAcTBa B
roCyfapCTBEHHbIX OpraHax, opraHax MecTHOro camoyrnpasneHuns"

10) 3akoH [lMeH3eHckoW obnactn ot 22.12.2005 Ne 906-3MO «O [lMpaBuTenscTBe MeH3eHCKOWA
obnactuy,

11) 3akoH [leH3eHckor o6nactm oT 09.03.2005 Ne 751-3MNO «O rocygapCTBEHHOM
rpaxgaHcKom cnyxbe MNeH3eHCKoM 06nacTu» (C nocnefyoWwyMn N3MEHEHNAMN);

12) MocTtaHoBneHne [MpaBuTenbcTBa [leH3eHCKon ob6nactu oT 28.12.2017 Ne 655-n «O
CO3[aHUN eAMHOr0 PervoHasibHOr0 WHTEPHET-pecypca Ans pasMeLleHuss MNPOEKTOB HOPMAaTUBHbIX
MpaBOBbIX aKTOB [1eH3eHCKON 06n1acTy B LeMsSX WX OOLLUECTBEHHOIO O6CYXAEHMS W NPOBefeHUs
HE3aBMCMMOW aHTUKOPPYMLUUOHHOW 3KCNepTU3bl»;

13) MMoctaHoBneHune [paBuTenscTBa [leH3eHcKkol o6nact oT 01.03.2018 Ne 103-nll
«O6 yTBepXaeHun [lepeyHs nHpopmauuy o AedtenibHOCTM [yb6epHatopa [leH3eHCKOM o6nactu,
MpaBuTenbcTBa [leH3eHCKOM 061acT U UCMOMHUTENbHBIX OpPraHoB rOCYAapCTBEHHON BacTu
MeH3eHCKON 06nacTu, pasMeLaemMoit B MHOPMaLVOHHO-TeIeKOMMYHUKaLUOHHON CETU «/IHTEPHET;

14) MocTtaHoBneHne lybepHaTopa lMeH3eHckon o6nactv oT 05.03.2011 Ne22 «O Kopgekce
3TUKN U CNY>XeOHOro MoBefeHMs TOCYAapCTBEHHbIX TPAXAAHCKUX CYXaluMX, 3ameLLaroLmx
[OMKHOCTA  TOCYAAPCTBEHHON TPaXkAaHCKOM Cnyxbbl [NeH3eHCKo obnactv B [MNpaBuUTeNbCTBe
MeH3eHCKOM 06M1acTu, N OTAENbHbIX KaTeropuid iy (C nocneayrowmmmn n3MeHeHUAMN);

15) MocTaHoBneHne ybepHaTopa lMeH3eHckor obnacT oT 12.03.2013 Ne 45 «O CTpyKType
MCNOMHUTENbHBLIX OPraHoB rOCyAapCTBeHHOW BnacTu [eH3eHCKo o06nacTu» (C nociefytowmmm
N3MEHEHVAMN);

16) HoOpmMaTWBHble MpaBoOBble akTbl MWHWUCTEPCTBA MO BOMpPOcaM [JOKYMEHTALMOHHOIo
obecneyeHns MuHMCTepCTBa.

7.4.2. VHble npodecCMOHa/IbHbIE 3HAHWSA:

1) NpUHUMMBI OpraHn3aLnn 1 4esTeNlbHOCTU OpraHoB rocyapCTBEHHON BacTw;

2) OCHOBbI JOKYMEHTaUMOHHOIro obecneyeHus:;

3) CTPyKTypa UCMONHUTE/bHLIX OPraHoB rocyAapCTBEHHOW BnacTu MeH3eHCKon 0bnactu;



4) npouegypa MOArOTOBKW, COrNacoBaHWs MPOEKTOB HOPMATMBHbLIX MPaBOBbIX aKTOB
"'y6epHaTopa MNeH3eHcKol 06nactu, MpaButenscTBa MeH3eHCKoW 06nacTu;

5) OCHOBHble (hOPMbl OPraHN3aLMOHHBIX CTPYKTYP;

6) OCHOBbl OCYLLECTBNEHUS [eATE/IbHOCTU B Cepe 3MEKTPOHHbLIX CPEeACTB  MaccoBOWA
MH(OPMaLMM 1 MacCOBbIX KOMMYHUKALMIA, B TOM YMC/IE KOMMNbIOTEPHbIX CETEN 06LLEro nosib3oBaHms.

7.5. Hannure ghyHKLMOHa/TbHBIX 3HAHWIA:

2) NOHATVE NMPOeKTa HOPMAaTMBHOIO NPaBOBOIO aKTa, MHCTPYMEHTbI U 3Tarbl ero paspaboTku;

3) NOHATKE, NpoLeaypa PaCCMOTPEHUS 0OpaLLEHNIA TPaXaaH:;

7.6. Hannume 6a30BbIX YMEHWIA:

1) yMeHVe MbIC/IUTb CUCTEMHO (CTpaTernyecku);

2) YMeHVe NniaHMpoBaTh, pPaLMoHabHO UCNO/b30BaTb CNY>KeOHOe BpeMs 1 AOCTUraThb pesy/bTara;

3) KOMMYHUKATVBHbIE YMEHWS;

4) yMeHue ynpaBnsTb U3MEHEHUAMU;

5) YMeHMs Mo NPYMEHEHMIO NMePCOHa/IbHOr0 KOMIMbHOTEpa.

7.7. Hannuve npoeccnoHasibHbIX YMEHWIA:

1) KOHCYNbTMPOBaHWe Mo BOMPOCcaM MPOXOXAEHUA TOCYAaPCTBEHHON CyXObI;

2) opraHu3aums fesTeNbHOCTN KOJernaibHoro opraHa;

3) BefieHVe KaapoBOro Aenonpon3BoACTBa.

7.8. Hannume hyHKUNOHAIbHbIX YMEHUIA:

1) opraHu3saums coBeLLaHunii, 6PUPUHIOB, NPECC-KOH(EPEHLMIA, MHTEPBBLIO U UHLIX MEPOMPUATUIA;

2) XpaHeHve [OKYMEHTOB B COOTBETCTBUM C TpeboBaHMAMM 3aKOHOAATeNIbCTBa POCCUIACKOM
Pefepauynn 1 NOKaIbHbIMW HOPMATUBHbLIMUW aKTamu OpraHu3aLnm;

3) NOAroToBKa aHA/IMTUYECKMX, MHPOPMALMOHHBIX U APYTUX MaTepUasios.

I, [Jo/mKHOCTHble 06513aHHOCTK, NpaBa U 0TBETCTBEHHOCTb

8. OCHOBHbIe npaBa 1 06513aHHOCTM Beayllero cneynanncta-akenepTa, a TakKe orpaHnUYeHus,
3anpetbl 1 TpeboBaHMS K CNYy)>XeOHOMY MOBEAEHUIO YCTaHOB/IEHbI cTaTbsiMn 14-18 deaepanbHOro
3akoHa 0T 27.07.2004 Ne 79-®3 «O rocyaapCTBEHHON rpax4aHCKON cny6e Poccuiickoi
depepaunm» (C nocneayoWMMmM N3MEHEHNAMN).

9. B uensx peamsaummn 3adadq uM (hyHKUWIA, BO3NOXEHHbIX Ha OTaen, Begywwii cneumanuct -
3KCnepT 06s13aH:

1) opraHu13oBarb:

TeneOHHblE  MNeperoBopbl  pykoBoauTeneid  MwuHUCTEpCTBa,  MpueM,  nepegady
TeneoHorpamm, 3anmcu MNPUHATBIX COOOLLEHWIA WM [OOBeAeHWE WX COAepXaHUs [0 CBefAeHUs
pykoBoautenein MUHUCTEPCTBA;

- MPVeM NoceTuTenen;

- KOMaHAMPOBKWN pyKoBoauTeneli MuHMUCTepCTBa: 3akKa3 aBuma - U Xene3HOA0POXKHbIX 61NETOB,
O6pPOHMPOBaHNE rOCTUHNL,, OPOPMIEHNE COOTBETCTBYHOLLMX JOKYMEHTOB MO KOMaHANPOBKE;

- KOMaHAMpOBKW  COTPYAHMKOB MWHWUCTEPCTBA, BK/IKOYadA MOArOTOBKY MPMKa3oB O
HarnpaBneHn paboTHUKOB MUHUCTEPCTBA B KOMaHANPOBKY;

- MNONy4YeHne Heob6XOAMMbIX PYKOBOAUTENKO CBEAEHWIA OT NoApasfeneHuid, BbI30B MO €ro
NMOPY4YEHNIO COTPYAHNKOB;

- MeponpuaTus, obecneunBaroLme AesTenbHOCTb MUHUCTEPCTBA B cepe MHGOPMAaLMOHHOIO
B3aUMO/ENCTBMS N OCBELLEHUS OCYLLECTB/IEHUA €ro MOMIHOMOYMIA MO MOPYYEHWSM BbILLECTOALLETO
pyKoBOAMTENS;

- NH(opmMpoBaHMe HaceneHus 4epes CMU 1 MHGOPMaLMOHHO-KOMMYHUKALMOHHYO CETb
VIHTepHeT o peAatensHOCTM MWHUCTEPCTBA, OTAEN:,;

- OMepaTMBHbIA COOP, pPedaKkTMpOBaHWE W pasMeLleHVe MHGopMauun Ha ohuLMaIbHOM
WHTepHeT-noptane lMpaButensctBa MeH3eHCKON 06n1acTM M omumasibHOM cavite MUHUCTEPCTBA,
omumManbHbIX akkayHTax MWHUCTEPCTBA, couunanbHbIX ceTax: «BKoHTakTe», «OAHOKNACCHUKMN,
«TenerpaMmMm» B OTCYTCTBME OCHOBHOIO COTPYAHMKE,;

2) OCYLLEeCTBNATD:
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- paboTy no MOAroTOBKE 3acefaHWii W COBELaHW, MPOBOAMMbBIX PYKOBOAUTENAMM
MwuHK1cTepcTBa: CO0p HEOO6XOAMMbIX MaTepuasioB, OMOBELLEHME YYAaCTHMKOB O BPEMEHW, MeCTe U
MOBECTKE [HA 3aceflaHns UM COBELLaHMS;

- MPUeM OT COTPYAHUKOB [OKYMEHTOB W NINYHBIX 3asB/IEHWUIA ANs nognucaHns MUHUCTPOM ¢
MPOBEPKOIA BCEX HEOOXOAMMbIX NOAMNUCEA UCMONHUTENEA N PYKOBOAUTENEN NOAPa3LeNeHNI;

- nepefavy [OKYMEHTOB B COOTBETCTBUM C MPUHATBIM pelleHnem MUHUCTPA B CTPYKTYPHbIe
nogpasgeneHns MuHUCTePCTBa UM KOHKPETHBLIM UCMOMHUTENAM.

- KOHTPO/1b BbILLECTOALMX NopyyeHunin 'ybepHaTopa v MNpasutenbcTBa MeH3eHCKoW 061acTu:

3) obecreunBsars:

- eXe[lHeBHbIN cOop MH(opMauuM 06 OTCYTCTBYIOLUMX BCEX COTPYAHWMKOB B MUHMCTEPCTBE
ona nepegaun eé MuHMUCTpY 1 HavanbHUKY OTAena no Bonpocam AesTtensHocTy OTena;

- PErncTpaumIo 1 y4eT nprkasos MUHMCTEPCTBA MO OCHOBHOMN AeATENbHOCTH,

- CKaHMpOBaHWe ¥ BBOZ NPUKa30B M0 OCHOBHOW AeATeNbHOCTW B cucTeme CI[,;

- 03HaKOMJIEHVe OTBETCTBEHHbIX WCMONHUTENe ¢ npukazamMu MUWHMCTEPCTBA MO OCHOBHOIA
[eATeNbHOCTY;

- BeAeHMe 6a3bl AaHHbIX O AHAX POXAEHMAX COTPYAHUKOB MUHMCTEPCTBA, JO/MKHOCTHBIX /AL
MpaBuTenbcTBa 1leH3eHcKon 06nacTn, PefepaibHOrO areHTCTBa /1eCHOro X03a1cTea, MyuHUcTepcTea
NPUPOLHBIX PECYPCOB U1 3KoNorMmn Poccuinckoin defepauum 1 Apyrux.

- MHopMMpoBaHME MUHUCTPA O AHAX POXKAEHUSX, LO/MKHOCTHBIX /UL, Pa3/IMYHbIX BELOMCTB,
BETEpaHOB /IECHOW OTpac/in, NaMsATHbIX faTtax A1 CBOEBPEMEHHOM MOArOTOBKM HarpagHbIX
MaTepuasioB 1 NO3apaBUTENIbHBIX OTKPbLITOK;

- Hanpas/ieHVe HOPMAaTMBHO NPaBOBbIX akToB MuHWCTEpCTBa B MpaBUTeNbCTBO [eH3eHCKOM
obnactu v YnpasneHne MuHucTepcTsa tocTuLmm Poccuiickoin ®egepaumm no MeH3eHCKon obnactu;

- COXPaHHOCTb [IOKYMEHTOB M0 POLY CBOEN AeATeNbHOCTH;

- paboyee MeCTO PYKOBOAMTENS HEOOXOAMMbIMW CPEeACTBAMM OPraHW3aLMOHHON TEXHUKM,
KaHLUENAPCKAMU NPUHaA/IEXXHOCTAMM, CO3[aHue YCMOBUI, CNOCO6CTBYIOWMX 3((eKTNBHON paboTe
PYKOBOAUTENS;

- MPUHATME Ha UMSA pyKoBoauTeNns MuHUCTepCTBa KOPPECMOHAEHUMM, ee CUCTEMATU3aLMIO U
nepejady  Mocfe  pacCMOTpPeHMs  pykoBoauTensmum  MuHMCTEpCTBa  cCrieuuaimcty Mo
[enonpon3BOACTBY, OTBeYaloLeMy 3a MNPUEM WCXOAALLEA KOPPECMOHAEHUMM ANS MOCnefytoLLeit
nepegayn UCNoOSHUTENAM,;

- He3amef/MTeNbHOEe WHMOPMUPOBaHMe pPyKoBoauTeneid MuHUCTEpCTBa O MOCTYMN/IEHUN
CPOYHbIX MOPYYeHUA (CO CPOKOM WCMOJIHEHMS B TeYeHWe TpexX paboumx AHen M MeHee C Jarthl
NOCTYN/IEHNS).

- NPaBWNbHOCTbL COCTaBNEHUS, COrNacoBaHUs, YTBEPXKAEHNS LOKYMEHTOB, NPeACTaBseMbIX Ha
nognuce MuHucTpy.

- CBOEBpPEMEHHOe npeAcTaBfeHMe CTPYKTYPHbIMM nogpasgeneHnamm  MuHucTepcTBa U
KOHKPETHBLIMW UCNOMTHUTENAMWN LOKYMEHTOB, NPefaBaeMbIX PYKOBOAUTENO HA MOAMUCH.

4) cocTaBNATb:

- eXeHefe/bHbIN rpauK AefoBbIX BCTPEY, COBELLaHWI, 3acefaHuii U MPoYMX MeponpusTUiA
MwuHUCTpa 1 ero 3aMecTuTenei, X opraHn3aums;

5) rotoBuTh:

- HOpMaTuBHble, WHMOPMaLMOHHbIE W CNpaBOYHble MaTepuanbl B MNpedenax CBOER
KOMMeTEHLMN.

- IoroBopa Ha NpuobpeTeHne No3apaBmnTENIbHbIX OTKPbLITOK;

- eXeMecAYHble rpatuKn OornepaTMBHOIO [AeXYpPCTBa AO/MKHOCTHLIX fnL MwuHucTepcTBa U
CBOEBPEMEHHO HanpaenATb UX B MpaBnUTeNnbCTBO MeH3eHCKoM 061acTu, 0becrnevmBarb 03HaKOM/IEHNE
[OMKHOCTHBIX ML, MUHUCTEPCTBA C AaHHbIM TpagrKoM;

6) yyacTBOBaTb:

- B KOH(hepeHLMAX 1 ceMmHapax B npegeniax cBoer KOMNEeTEHLMN.

7) BecTu:

- KHATY NPUKa30B M0 OCHOBHOW fesaTeNlbHOCTM MMHUCTepCTBa.

- Aenonpou3BOACTBO, OTHOCALLEECA HEeMOCPeACTBEHHO K MUHUCTPY (COoCTaB/ieHMe NpUKasos,
pacrnopskeHuii (Nopy4eHwuin), nmcem, 4OroBopos U T.4.).
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8) BbINOMHATL MOPYYeHUs, YKazaHusi MuHUCTpa, 3aMecTuTens MUHUCTpa - Hava/lbHMKa
ynpaB/eHnst IECHOIo X03AiCTBa U HavanbHWKa OTAena no Bonpocam gestensHocTn OTaena;

9) cobnoaate:

- NpaBa 1 3aKOHHble UHTepeChl rpaXkaaH 1 opraHn3aumi;

- npaBufia MNoXapHon 6e30MacHOCTK, MpaBWN TEXHUKU 6Ge30MacHOCTW, 3aKOHOAATe/NbCTBa O
TpyZe W CNy>KeBHbIA pacrnopsgok;

- MHCTPYKLMIO NO [Aen0onpon3BOACTBY, B TOM YMC/e YYUTbIBATb M XPaHUTb MOSyYeHHble Ha
UCMOMHEHNE [IOKYMEHTbl W MaTepuasnbl, CBOEBPEMEHHO CfaBaTb WX OTBETCTBEHHOMY 3a
[eNonNpon3BOACTBO, B TOM YMC/ie NpU YXOfde B OTMYCK, Y6bITUM B KOMaHAMPOBKY, B C/yvae 60/1e3HU
WM OCTaB/IEHNS LO/MKHOCTW.

9. B3anmopencTByeT C Mpecc- Cny>X6amu MCNOMHUTENbHBIX OPraHoB rocyAapCTBEHHONM BacTu
MeH3eHCKOM 061acTK B OTCYTCTBUM OCHOBHOIO COTPYAHWKA,;

10. BegeT paboTy B cucTeme 06paTHON CBA3N «HUMAEHT MeHemkmeHT», [natcopme
o6patHoii cBsi3n (MOC) B OTCYTCTBMM OCHOBHOIO COTPYAHMKA;

11. He pasrnawaet KOH(MAEHUMabHble CBefeHWs, CTaBlUMe eMy W3BEeCTHbIMW B CBA3U C
NCNOMHEHNEM AO/MKHOCTHbIX 06513aHHOCTEN, B TOM UYMUC/E CBEAEHMS, KacCatOLLMECS YaCTHOM XKMU3HU U
3[0p0BbA rPaXJaH WK 3aTparvBatolme Ux Y4ecTb M AOCTOMHCTBO WM UHDOPMaLMK, OTHOCALLENCA K
KOMMEPYECKOI TaliHe;

12. CobntofaeT npasuia 4efonpon3BOACTBa, B TOM YUC/E YUUTbIBAET W XPaHUT MOyYeHHble
Ha WCMOMHEHVWE [OKYMEHTbl W MaTepuanbl, CBOEBPEMEHHO CAAeT WX OTBETCTBEHHOMY 3a
[eNonpon3BOACTBO, B TOM YKC/E NMPU YXofe B OTMYCK, YObITMe B KOMaHAMPOBKY, B C/lyyae 60Me3HM
WM OCTaBNEHUS AO/MKHOCTW.

13. CoobulaeT NpeacTaBUTENO HAHUMATENS O JIMYHON 3aMHTEPECOBAHHOCTM MPU UCMOMHEHNN
[OMKHOCTHBIX 0053aHHOCTE, KOTOpas MOXET MPUBECTU K KOH(/IMKTY MHTEPECOB, NPUHUMAET Mepbl K
npefoTBpaLLeHMIO TaKoro KOH(/IMKTa.

14. CobntofaeT ycTaHOBMEHHbIE AENCTBYHOLLMM 3aKOHOAATENbCTBOM Poccuiickoin deaepaumn
Tpe6oBaHMs MHMOPMALMOHHON 6e30MacHOCTU N TPeboBaHMA O 3alUTe MEPCOHANbHbIX [aHHbIX B
MwuHucTepcTBe.

15. BbINOMHSET Apyrue cny>kebHble nopyyeHnss MuUHMCTpa.

16. B uensx ucnosHeHusi BO3/I0XKEHHbIX JO/MKHOCTHbIX 0683aHHOCTEN Begywmid cneupanmct-
3KCMEPT MMEET MpaBo:

1) BHOCUTbL Ha paccMOTpeHne MUHUCTPa NPeAIOXKEHNS O COBEPLUEHCTBOBAHUW [eATENIbHOCTU
Otpgena;

2) Ha npeacTaBneHe 6e3 AOBEPEHHOCTU MuHMCTEpCTBa MO BOMpOcaM, OTHOCALMMCS K ero
KOMMETEHLMW;

3) 3anpawmBaTb W nonyvyaTb B YCTAHOB/IEHHOM MOPSAKE HEOOXOAMMblE [AOKYMEHTHI,
maTepuasbl U MHOPMaLMIO OT CTPYKTYPHBIX NoapasgeneHnii MUHUCTEPCTBa;

4) npvHMMaTb NIMYHOE Yy4aCTUe B COBELLAHWAX, Ha KOTOPbIX paccMaTpuBarOTCA BOMPOCHI,
OTHocAWMecs K BefieHo OTAena, a Takxke npefcTaBnsaTb UHTepecsl OTaena B MUHUCTEPCTBE;

5) 3anpawmBaTb M NOMAyyaTb B YCTaHOB/IEHHOM MOPSiAKE WH(OPMaUuio W Matepuansl,
HeobXoAMMble A1 UCMOSTHEHMS NOMIHOMOYMI MUHUCTEPCTBA OT OPraHoB WCMOSIHUTENbHOW BNacTu
MeH3eHCKOW 06MacT M OpraHOB MECTHOrO CaMOynpaB/fieHUsi MYHULMNaNIbHbIX  06pa3oBaHui
lMeH3eHCKoW 06nacTw.

11. Begywuii cneumanncT-aKenepT OCYLLECTBNSET MHble MpaBa 1 UCMO/HSET MHble 00653aHHOCTH,
NpefyCMOTPEHHbIE  3aKOHOAATeNbCTBOM Poccuiickor  defiepaupu, MNpUKasaMK, PacriopsikeHnsMm v

MOPYYEHVAMN BbILLECTOSLLENO PYKOBOAUTESA.
12. Befywyil CneyuanucT-aKcnepT 3a HEUCMNONHEHVE WM  HeHaf/eXalllee  MCroHeHve
[IO/XHOCTHbIX 06513aHHOCTEN, HeCO6M0EHNE OrpaHNYEHNIA U 3amnpeToB, TPeBOBaHMA K CMy>XXeOHOMY
MOBEAEHMIO, TPYLOBOrO 3aKOHOAATENbCTBA W 3aKOHOAATENbCTBA O rOCYAAPCTBEHHOM  rpaXKaaHCKOW
CNy>0e, YCTaHOBMEHHbIX [ENCTBYHLIMM 3aKOHOAATENbCTBOM Poccuiickoin ®eaepaummn TpeboBaHWi
MH(OPMaLMOHHOM 6e30MacHOCTY U TpeboBaHWn 0 3alyTe MepCOHasIbHbIX AaHHbIX, HEBbINO/HEHVE
MOPYYeHUIA HEMOCPEACTBEHHOIO PYKOBOAMUTENS, MCMO/b30BaHUE B LIESISIX, HE CBA3AHHbIX C UCTIO/IHEHUEM
AOMKHOCTHBIX 00653aHHOCTEN, HAXOAALLEroCs B ero pacropsKeHN rocy4apCTBEHHOIO MMYLLECTBA, B TOM
yKcne pecypcoB MHHMOPMAaLOHHO-TENEKOMMYHUKALMOHHOM CEeTU «HTEPHET», MOXET ObITb NMPUB/EYEH K
AVCLUMNNMHAPHON OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickol defepauyn.
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Beayumii cneymanmcT-akcnepT HeceT afAMUHICTPATVBHYHO 1 MaTepuasibHYH0 OTBETCTBEHHOCTb B
COOTBETCTBUM C [IENCTBYHOLLVIM 3aKOHOAATE/IbCTBOM.

IV. MNepeyeHb BONPOCOB, MO KOTOPbLIM IPaXXAaHCKUI ciy>almii Bnpase v 06s13aH
CaMOoCTOATENIbHO NMPUHUMATb YrpaB/ieHYeCKNe U UHbIE PeLLEHNS

13. Mpy ucnonHeHMn Ccny>xebHbIX 0653aHHOCTeN Befylimin  cneuuanucT-aKcnepT Brnpase
CaMOCTOATE/IbHO NMPUHUMATL PeLLeHNS Mo BOMPOCaM:

1) B KayecTBe uneHa KoMMcCMM (MHOTO KOMMEervanbHOro opraHa). Beaywmii cneumanuct-
3KCrepT BMpaBe Ha 3acefaHuAX KOMUCCUW CaMOCTOSTENIbHO NMPUHMMATb PeLLeHMe roI0coBaTh «3a»,
«MPOTUB» WIN «BO3AEPXKANICA», & TaKXKe BbICKa3blBaTb CBOE MHEHME, B TOM 4uC/e 3asiB/sTb 0C060e
MHeHWe B NCbMEHHOIN (hopMe B COOTBETCTBUM C PeraMeHToM (NopsaKoM) paboTbl TaKOro opraHa;

2) yBefjoMNeHns HadanbHWKa OTAena A4/18 NPUHATUA UM COOTBETCTBYIOLLETO PeLLeHNs;

3) 3anpalumBaHns y paboTHNKOB MUHUCTEPCTBA HeOCTatoLLME LOKYMEHTHI;

14. Mpn MCNOMHEHUN CNY>KeOHbIX 00653aHHOCTeN Befylmii  cneumanncT-akenepT 06s3aH
CaMOCTOSATE/IbHO MPUHMMATb PEeLLIEHNS MO BONPOCaM:

1) prKcmpoBaHUa (hakTa nogadm 3assneHus, (0bpaLLeHnsi, CBeAEeHNIA, NHbIX JOKYMEHTOB);

2) MpoBepKM B YCTaHOB/EHHOM  MOPSAKE  MOSIHOMOYWSA  3asBWUTENs,  COOTBETCTBME
npeAcTaBNeHHbIX JOKYMEHTOB TpeboBaHNAM 3aKOHOAATENbCTBa, AOCTOBEPHOCTb U MOTHOTY CBELEHWN,
yKa3aHHbIX B [JOKYMeHTax;

3) BM3MPOBaHWA NpeLCTaB/IEHHbIX JOKYMEHTOB;

4) peanvsaummn npas npefctaButens MUWHUCTEPCTBA, KOTOPble YKa3aHbl B COOTBETCTBYIOLLEN
[LOBEPEHHOCTU W MHOM YMOHOMOYMBAIOLLEM LOKYMEHTE;

5) peanmsaumm NONHOMOYMIA YneHa KOMUCCUMN (MHOTO KONJIErnaibHOro opraHa);

6) no BorpocaM oOpraHu3auMn ydyeta W XpaHeHusi MnepefaHHbIX eMy Ha  UCMOJIHEeHWe
[OKYMEHTOB U MaTepuasios.

V. MNepeyeHb BONPOCOB, MO KOTOPbIM FPaXKAaHCKUIA CyXXallmii Brnipase uim 06s3aH
yyacTBOBaTb MpPU NOArOTOBKE MPOEKTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U (UN1) NPOEKTOB
ynpaB/ieHYeCKNX U UHbIX PeLleHnIA

15. Begywuini - crieumanncT-aKcrnepT B COOTBETCTBMM CO CBOEM KOMMETEHUMelN Brpase
y4acTBOBaTb MNPy NOAroToBKe (06CYXAEHUM) NPOEKTOB HOPMATUBHBLIX MPaBOBbIX aKTOB W MPOEKTOB
PeLLEeHNIA, OTHOCALLMXCA K chepe LeAaTelbHOCTU CTPYKTYPHbIX NopasgeneHnii MUHUCTepCTBa.

16. Bepgywpini - crneumanncT-aKCnepT B COOTBETCTBMM CO CBOEW KOMMETeHUMeld 06si3aH
y4acTBOBaTb MNPV MOATOTOBKE (0OOCYXXAEHWN) MPOEKTOB HOPMATMBHbLIX MPaBOBbIX aKToB W (W)
MPOEKTOB  YMpPaB/eHYECKUX W WHbIX PeLUeHNA OTHOCALMXCA K  Ccepe  [enonpou3BoACTBa
MuHucTepcTBa.

VI. Cpoku v npoueaypbl NOArOTOBKW, PacCMOTPEHUA NMPOEKTOB YNPaB/ieHYeCKUX U UHBbIX
peLLeHWIA, NOPSAJOK COrlacoBaHUs N NPUHATUSA JaHHbIX PeLUeHWi

17. Cpokn n npouenypbl NOATOTOBKW, PacCMOTPEHUS MPOEKTOB YrMPaB/EHUYECKUX U UHBIX
peLLeHnid, NOPSAOK COrnacoBaHUA W MPUHATUA AaHHbIX pewleHnid Befywmii cneymanncT-akcnept
OnNpesensatTCs B COOTBETCTBMM C TWUMOBLIM PErnaMeHTOM B3aMMOZENCTBUSA (befepasibHbIX OpraHoB
MCNOSHUTENBHOW BNacTW, YTBEPXXAEHHbIM MOCTaHOBNeHMeM [MNpasuTenscTBa Poccuiickoin degepaumm
oT 19.01.2005 Ne30 (c nocnegyrOWMMUA WU3MEHEHUAMM), TUMNOBLIM PErnaMeHTOM BHYTPEHHEN
opraHusauum efepaibHbIX OpPraHoB WCMOMHWUTENIbHON BMIACTW, YTBEPXAEHHbIM MOCTaHOB/IEHVEM
Mpasutensctea Poccuiickoi Pepepaumm o1 28.07.2005 Ned52 (C nocnefytowyMmn U3MEHEHUAMM),
MpaBvnamu [enonpou3BOACTBa B roCcyAapCTBeHHbIX OpraHax, opraHax MECTHOro camoyrnpasfieHus,
YTBEPXAEHHbIMU MPUKa3oM PefepanbHOro apxmMBHOro areHTcTea ot 22.05.2019 Ne7l, VHCTpyKumeit
no [enonpov3BoAcTBY B MWHUCTEPCTBE, a TakXe WHbIMM HOPMATMBHbLIMK MPaBOBLIMW aKTaMu
Poccuiickoin ®epepaumm.

VII. TMopagok cny>xkebHoro B3aMMogencTens
18. B3anmopeiictBne Bepgyluero cneyuanncta-akcnepta € rPaxgaHCKUMK  ClyXXaLmmMm

MUVHMCTEPCTBA NIECHOTO, OXOTHWMYBLErO XO3SICTBA WM MPUPOAONO/b30BaHUA [eH3eHCKo 061acTy,



roCyAapCTBEHHbIMM CNY>KALUMU UHBIX FOCYAapPCTBEHHbIX OPraHoB, a TatoKe C ApYrMmn rpaxiaHamu
N OpraHv3auusmMy CTPOUTCH B paMKax [e/oBblX OTHOLUEHWA Ha OCHOBe OOLWMX MNPUHLMNOB
CNMy>e6HOro NOBefleHNs  roCYAApCTBEHHbIX CAyXawymX, YTBEPXKAEHHbIX YKasom [pe3ngeHTa
Poccuiickoin ®depepaumn o1 12.08.2002 No 885 «O6 yTBEPXAEHWUM OOLLMX MPUHLMMNOB CNY>Xe6HOro
NMOBEAEHNSI TOCYAAPCTBEHHBIX CRyXXawmx» (C nocnefyowyMmn U3MeHeHUsIMKN), 1 TpeboBaHWn K
CNy>Xe6HOMY TMOBEAEHMIO TPaXKAaHCKOro ChydXKallero, YCTaHOB/IEHHbIX cTaTbel 18 PefepanbHOro
3aKoHa 0T 27.07.2004 N 79-®3 «O rocyfapCTBEHHON rpaXxaaHCKon cnyxb6e Poccuiickoi
Pefepaumn» (C  nocnefyroWwUMn  U3MeHeHUAMK), KOZEeKCOM 3TUKM U CNy>XeOHOro nosefeHus
roCyAapCTBeHHbIX IpaXKAaHCKUX cnyXawmx [leH3eHCKoW 06/1acTi,  3ameLlarolimx  A0MHKHOCTU
rOCyAapCTBEHHON rpPaXKAaHCKON Cny>KObl MeH3eHCKO 06nacT B MUHWUCTEPCTBE, YTBEPXEHHOIO
npukasom MwuHucTtepctea ot 23.03.2012 Ne 28 (Cc nocnegyrolyMn U3MEHeHWAMU), a TakKxe B
COOTBETCTBUW C UHBIMW HOPMAaTWBHbLIMU NPAaBOBLIMM akTamMu Poccuiickoin depepaumu.

19, B nepuog BpeMeHHOro oTcyTCTBMA (MO NPUYMHE KOMaHAMPOBKW, OTMYCKA, BPEMEHHO!
HETPYZLOCNOoCO6HOCTH) Bepfyluero creumanncTa-sKkernepta MofHOMOYNA MO JAHHOW  [O/MHKHOCTM
MCNOSTHAKOTCA TN1aBHbIM CMeLMaIucTOM-3KCNePTOM OTAena, B AO0/HKHOCTHbIE 0653aHHOCTU KOTOPOro
BXOAUT MH(OPMALMOHHOE B3aMMOJENCTBME CO CPeACTBaMM MAcCOBOW MHQOpMaLMU Mo Mopy4YeHnto
Hava/lbHW1Ka oTAena.

VIII. MepeyeHb rocyAapcTBEHHbIX YCYT, OKa3blBaeMbIX rpakgaHam 1 opraHm3aLmsam
19. Beaywumii cneuyanncT-aKenepT rocyAapcTBEHHbIE YCYr He NPeaoCcTaB/seT.

IX. TMoka3zaTenn ahpeKTUBHOCTM U Pe3yibTaTUBHOCTM NPOGECCUOHATbHOM CY>KEOHOM
LeATeNbHOCTU

20. DddeKTMBHOCTL N pPe3ynbTaTUBHOCTb MPOMECCUOHAIbHON CNY>KeBHON [AesTeNbHOCTM
BeyLLEro crewLmanncTa-aKcrnepTa oLeHNBAeTCs No ClefyroLUmMM NoKasaTesam:

1) nnaHupoBaHwe  paboTbl  (pacCTaHOBKa  MPUOPUTETOB B paboTe,  MOPSALOK
B JIOKyMeHTauuu);

2) BbIMONHSAEMbIA 06bemM paboTbl (KO/MYECTBO 3aBEPLUEHHOW W TeKyleld paboTbl BHE
3aBMCMMOCTU OT Ka4yecTBa);

3) Ka4ecTBO BbIMOIHEHHOW PaboThl;

4) OTBETCTBEHHOCTb (MCMOMHEHME 0653aHHOCTEN B CPOK C MUHUMYMOM KOHTPOSS);

5) amcumnnuHa (cobntogeHune cny>kebHOro pacrnopsifika U CPOKOB BbINOSHEHUA PaboTbl).

HadanbHuK oTaena KagpoBoro obecrnevyeHuns n fenonpon3BoacTtsa
_ KaawHnHa KO . A .
(noar”cb) (9.1.0.) (nata)
HayanbHMK oTAena npasoBoro obecrneyeHus, ayauTa u I/IHd)OpMaLI,I/IOHHbIX TEXHONOrNIA

__KosaneHko H.A.
(noanwuce) (®.1.0) (nata)

3amecTuTLL NHUCTpa

Kpactokosa /1. A.
(@.1.0) (nara)
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